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Aloha United Way

Job Description
Position:

Community Executive
Time Commitment:
Pacesetter Campaign 
May 16 - July 15, 2005 (Temporary Full-time)


or


General Campaign
Aug 15 – October 21, 2005 (Temporary Full-time)
______________________________________________________________________

PRIMARY PURPOSE:


To assist Aloha United Way (AUW) volunteers and staff in raising funds and increasing public awareness of AUW and its member agencies.  To provide organizational and technical assistance to help organizations implement a successful Aloha United Way campaign.
ESSENTIAL DUTIES/FUNCTIONS:

1. Manage a portfolio of accounts.  Recommend improvements/changes to enhance campaign results.  Keep AUW staff aware of activities and status of accounts.

2. Represent AUW and your company/sponsor during group presentations, Coordinator trainings, meetings, and special events.

3. Educate prospective donors about the community's health and human service needs and how AUW helps to meet the needs of the entire community.

4. Establish positive relationships with key volunteers (e.g., Team Chairs, Coordinators).

5. Assist Coordinators with planning, implementing and completing their employee campaigns.
6. Provide an accurate record of campaign activities and a written evaluation of each assigned account.
OTHER REQUIREMENTS:
· A valid drivers license and vehicle are required.

· Able to reach, stoop, handle and lift 25 lbs when accessing materials from storage and transporting.
· Experience in Excel, Word, & Outlook.
· Prior Public Speaking experience desired.
